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| Create an Accoun{

Introduction to USAJOBS

| Look for a Job ‘

USAJOBS is the official job site of the U.S. Federal Government. In USAJOBS you can:

| Be Informed ‘

wBuild and store up
to five distinct
resumes.

wCreate and save
job searches to
receive automatic
notifications.

wApply for jobs or
save them to
review later.

wSearch by Agency,
Occupation,
Grade, Location,
etc.

wView jobs
available to the
general public and
those available to
Federal
employees.

wApply to Federal
Agencies.

wlLearn how to use
USAJOBS by
accessing their
tutorials.

wlLearn about the
federal hiring
process.

wlLearn about
special hiring
programs.

Applicati on
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A
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USAJOBS Main Page

To apply for jobs you must have a USAJOBS account. To begin, SIGN IN or
CREATE AN ACCOUNT if you have not done so already.

4, Search Jobs 4 My Account 4 Info Center

SIGN IN.OR CREATE AN ACCOUNT

FOR AMERICA"

USAJOBS

Advanced/International Search >

What: (keywords) ”Where: (city, state or zip code)

Search Jobs »

First Time Visitors Why Work for America? Special Hiring Events

Individuals with Disabilities | Veterans | Students | Senior Executives

Site Map Contact Us Help/FAQs Employers Privacy Act and Public Burden Information

This is a United States Office of Personnel Management website.
USAJOBS is the Federal Government's official one-stop source for Federal jobs and employment information.
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http://www.usajobs.gov/
https://my.usajobs.gov/Login.aspx
https://my.usajobs.gov/Account/Account.aspx
http://jobsearch.usajobs.gov/browse.aspx
http://jobsearch.usajobs.gov/advanced.aspx
http://www.usajobs.gov/firsttimevisitors.asp
http://www.usajobs.gov/whyworkforamerica.asp
http://www.usajobs.gov/hiringevents.asp
http://www.usajobs.gov/individualswithdisabilities.asp
http://www.usajobs.gov/veterans.asp
http://www.usajobs.gov/studentjobs/
http://www.usajobs.gov/seniorexecutives.asp
http://www.usajobs.gov/sitemap.asp
http://www.usajobs.gov/contactus.asp
http://www.usajobs.gov/help.asp
http://recruiter.usajobs.gov/
http://www.usajobs.gov/privacy.asp

Create an Account

Form Sections: Personal Information | Account Information | Current Goal | Citizenship Status | Veterans' Preference
To create an account you * Required information
must enter some basic Personal Information
Personal Information into * First Name

* Last Name

* Home Address

| |
the Form Sections. iddle Name : :
| |

Home Address 2 | |

* City/Town l |

* State/Territory/Province - SELECT - |i|

# Postal/Zip Code I |

* Country us L
* Telephone Numbers -SELECT- L] I |
-SELECT-  [w| | |
-SELECT-  [w] | |
* Email | |
What is your email ® HTML O Text

format preference?

Be advised that only one account can be created for each email address. Be sure the
% email account you use is only accessible by you and the email account is properly

secured.
Account Information Top |
* Username Use between 4 and 20 characters
#* password Your passwrd must contain:

) 4 o
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4 Search Jobs 4 My Account 4 Info Center

USAJOB&My Account Area

Search Jobs

U SAJO BS [What: (keywords)

"WORKINGWFOR AMERICA" Erowse Jobs = Advanced/International Search =

My Account = Highlights from USAJOBS
Applicant Three

C t Goal: . ) . .
urrent Goa Looking for an internship, entry level job,

Last login: or just want to explore the possibilities
open in the government to the country’s
young people? Check out the brand new
Students page at
http://www.usajobs.gov/studentjiobs/.
From here you can find information on
Governmentwide hiring programs for
students, entry level employment upon

gradutation, and additional opportunities
including apprenticeships, cooperatives,
fellowships, grants, internships, and
scholarships.

"2 Resumes

Build New Resume »
Upload New Resume »

You currently do not have any resumes.
You can have a maximum of 5 resumes.
You are able to upload and store 2
uploaded resumes.

}] Saved Jobs a
" Saved Documents a

%[ Application Status a

View All Resumes

A
‘?:r;-_"!%

: Job Search Agents a

Site Map Contact Us Help/FAGSs Emplovers Privacy Act and Public Burden Information

This is a United States Office of Personnel Management website.
LUSAIOBS is the Federal Government's official one-stop source for Federal jobs and employment information.

Application Process A

February

Welcome Applicant! | Sign out

| |'-‘.'here: (city, state or zip ccdd °

Once youove filled
profile information and created an
account, you can Build a New

Resume or Upload a New Resume

by selecting one of the options in the
Resumes area.

In your USAJOBS account you can:

/Build or upload a new Resume
AJpload and save Documents
required to support your
application

ACheck your Application Status
ICreate Job Search Agents
Review any Saved Jobs

2010




Search Jobs

Once y ou 6 vV e Cr e Segr cﬂ‘: J@} d MgAgqount - Info Center T
account, built or uploaded Sem e e S Seerc ok ) | OI
rowse Jobs Auditor Virginia

a resume7 and uploaded Advanced/International Search ICA" Browse Jobs = Adwvanced/International Search = @
any supporting documents, Jobs in Demand

1 1 Most Popular Jobs 1
you can begin the job : —iccount =" Highlights from USAJOBS
Search . Applicant Three

Current Goal:

Looking for an internship, entry level job,
Last login: 2/15/2010 or just want to explore the possibilities
open in the government to the country’s

To search for jObS you can young people? Check out the brand new

Students page at
http:/

go to the Search Jobs area hito: /vy 5.q0v/studentiobs/.
located at the top left or om v You o fnd lormaton on

students, entry level employment upon

yOU can Search Jobs gradutation, and additional opportunities
including apprenticeships, cooperatives,

directly from th|S page by fellowships, grants, internships, and

. scholarships.
using the Keyword and/or ® R
. . Y= Resumes o

Location options at the top = Y Saved Jobs «

right of the screen. For 2 Job Search Agents

example a keyword search @B Saved Documents «

might include the agency
name or position title
and/or a location such as

Site Map Contact Us Help/FAGDSs Employers Erivacy Act and Public Burden Informaticn

Vlrglnla- This is & United States Office of Personnel Management website.

USAIOES is the Federal Government's official one-stop source for Federal jobs and employment information.

"lff Application Status a
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https://my.usajobs.gov/
https://my.usajobs.gov/Logout.aspx
http://www.usajobs.gov/
http://jobsearch.usajobs.gov/browse.aspx
http://jobsearch.usajobs.gov/advanced.aspx
https://my.usajobs.gov/Account/AccountEdit.aspx
https://my.usajobs.gov/Account/AccountEdit.aspx
javascript:openSection(1)
javascript:openSection(2)
http://www.usajobs.gov/studentjobs/
javascript:openSection(6)
javascript:openSection(4)
javascript:openSection(3)
http://www.usajobs.gov/sitemap.asp
http://www.usajobs.gov/contactus.asp
http://www.usajobs.gov/help.asp
http://recruiter.usajobs.gov/
http://www.usajobs.gov/privacy.asp

Job Search Results

The Current Search menu located on the right side of the screen tracks your current search
and provides filters that allow you to further refine your search results. You can remove and
add filters to expand or narrow your search. To open the job announcement, click on the job
tltle - Search Jobs

4 My Account < Info Center Welcome Applicant! | Sign owt
® What: (keywords) Whera: (city, state or zip code)
USAJO BS Refine Your Search [Auditor | [virginia °
"WORKINGW FOR AMERICA" Browse Jobs > Advanced/International Search > | Select Radius [V
( N 3 4 save this search and email me jobs
‘ BRIEF VIEW DETAILED VIEW |
Current Search
Search Results 1-50 of 58 Page: [1]2 Next >> Page 1 of 2
O Only Jobs Open To ALL U.S. Citizens
Closing Job Summary Agency Location Salary @ ALL Jobs {I'll Determine If T Can Apply) @
2/17/2010 Supervisory Auditor Defense, Office of the US-VA-Arlington $103,010.00+
Inspector General
) . ) . You Added ... @
* Expand P View Map Save job | More like this
i ) . Auditor Remove E3
3/1/2010  Auditor Defense, Office of the US-VA-Arlington $49,354.00+ S
Inspector General virginia Remove E
< Expand | >\ SzoEiry | e e i Clear All And Start New Search K
3/1/2010 Auditor Defense, Office of the US-VA-Arlington $409,354.00+
Inspector General
* Expand P View Map Save job | More like this Refine Your Results
3/1/2010 Auditor Defense, Office of the US-VA-Arlington $71,571.00+
Inspector General » Salary
% Expand P View Map Sawve job | More like this » Grade
3/1/2010 Auditor, Defense, Office of the US-vA-Arlington $49,354.00+ » Occupations
Inspector General
* Expand P View Map Sawve job | More like this » Agencies
3/1/2010  Auditor Defense, Office of the US-VA-Arlington $43,354.00+ ¥ Senior Executive Jobs
Inspector General » Posting Date
*! Expand P View Map Save job | More like this » Work Schedule
3/1/2010  Auditor Defense, Office of the US-\VA-Arlington $43,354.00+ » Exclude These
Inspector General
* Expand P view Map Save job | More like this
3/1/2010 Auditor Defense, Office of the Us-VA-Arlington $49,354.00+ — E
Inspector General | RS5 Feed Of This Search 7]
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http://jobsearch.usajobs.gov/Search.aspx?q=Auditor&where=Virginia&brd=3876&vw=b&FedEmp=Y&FedPub=Y
https://my.usajobs.gov/Logout.aspx
http://www.usajobs.gov/
http://jobsearch.usajobs.gov/browse.aspx
http://jobsearch.usajobs.gov/advanced.aspx
javascript:_jsevt(['re',10],['view','d']);
javascript:_jsevt(['re',3],['page',2]);
javascript:_jsevt(['re',4],['page',2]);
javascript:_jsevt(['re',12],['sort','dtex']);
javascript:_jsevt(['re',12],['sort','jt']);
javascript:_jsevt(['re',12],['sort','sl']);
http://jobview.usajobs.gov/GetJob.aspx?JobID=85983098&JobTitle=Supervisory+Auditor&q=Auditor&where=Virginia&brd=3876&vw=b&FedEmp=Y&FedPub=Y&AVSDM=2010-02-12+14:38:00
javascript:;
javascript:;
javascript:;
https://my.usajobs.gov/JobFile/JobFile.aspx?action=ADD&JobID=85983098&sq=q=Auditor&where=Virginia&brd=3876&vw=b&FedEmp=Y&FedPub=Y&AVSDM=2010-02-12+14:38:00
javascript:_jsevt(['re',135],['mlt',62904811,'JobTitle']);
http://jobview.usajobs.gov/GetJob.aspx?JobID=80975932&JobTitle=Auditor&q=Auditor&where=Virginia&brd=3876&vw=b&FedEmp=Y&FedPub=Y&AVSDM=2010-01-29+03:23:00
javascript:;
javascript:;
javascript:;
https://my.usajobs.gov/JobFile/JobFile.aspx?action=ADD&JobID=80975932&sq=q=Auditor&where=Virginia&brd=3876&vw=b&FedEmp=Y&FedPub=Y&AVSDM=2010-01-29+03:23:00
javascript:_jsevt(['re',135],['mlt',59000721,'JobTitle']);
http://jobview.usajobs.gov/GetJob.aspx?JobID=82481233&JobTitle=Auditor&q=Auditor&where=Virginia&brd=3876&vw=b&FedEmp=Y&FedPub=Y&AVSDM=2010-01-29+03:23:00
javascript:;
javascript:;
javascript:;
https://my.usajobs.gov/JobFile/JobFile.aspx?action=ADD&JobID=82481233&sq=q=Auditor&where=Virginia&brd=3876&vw=b&FedEmp=Y&FedPub=Y&AVSDM=2010-01-29+03:23:00
javascript:_jsevt(['re',135],['mlt',60201852,'JobTitle']);
http://jobview.usajobs.gov/GetJob.aspx?JobID=84362372&JobTitle=Auditor&q=Auditor&where=Virginia&brd=3876&vw=b&FedEmp=Y&FedPub=Y&AVSDM=2010-01-29+03:23:00
javascript:;
javascript:;
javascript:;
https://my.usajobs.gov/JobFile/JobFile.aspx?action=ADD&JobID=84362372&sq=q=Auditor&where=Virginia&brd=3876&vw=b&FedEmp=Y&FedPub=Y&AVSDM=2010-01-29+03:23:00
javascript:_jsevt(['re',135],['mlt',61664620,'JobTitle']);
http://jobview.usajobs.gov/GetJob.aspx?JobID=80590398&JobTitle=Auditor&q=Auditor&where=Virginia&brd=3876&vw=b&FedEmp=Y&FedPub=Y&AVSDM=2010-01-29+03:23:00
javascript:;
javascript:;
javascript:;
https://my.usajobs.gov/JobFile/JobFile.aspx?action=ADD&JobID=80590398&sq=q=Auditor&where=Virginia&brd=3876&vw=b&FedEmp=Y&FedPub=Y&AVSDM=2010-01-29+03:23:00
javascript:_jsevt(['re',135],['mlt',58718298,'JobTitle']);
http://jobview.usajobs.gov/GetJob.aspx?JobID=83711704&JobTitle=Auditor&q=Auditor&where=Virginia&brd=3876&vw=b&FedEmp=Y&FedPub=Y&AVSDM=2010-01-29+03:23:00
javascript:;
javascript:;
javascript:;
https://my.usajobs.gov/JobFile/JobFile.aspx?action=ADD&JobID=83711704&sq=q=Auditor&where=Virginia&brd=3876&vw=b&FedEmp=Y&FedPub=Y&AVSDM=2010-01-29+03:23:00
javascript:_jsevt(['re',135],['mlt',61157534,'JobTitle']);
http://jobview.usajobs.gov/GetJob.aspx?JobID=83880191&JobTitle=Auditor&q=Auditor&where=Virginia&brd=3876&vw=b&FedEmp=Y&FedPub=Y&AVSDM=2010-01-29+03:23:00
javascript:;
javascript:;
javascript:;
https://my.usajobs.gov/JobFile/JobFile.aspx?action=ADD&JobID=83880191&sq=q=Auditor&where=Virginia&brd=3876&vw=b&FedEmp=Y&FedPub=Y&AVSDM=2010-01-29+03:23:00
javascript:_jsevt(['re',135],['mlt',61289978,'JobTitle']);
http://jobview.usajobs.gov/GetJob.aspx?JobID=80957556&JobTitle=Auditor&q=Auditor&where=Virginia&brd=3876&vw=b&FedEmp=Y&FedPub=Y&AVSDM=2010-02-03+10:03:00
javascript:;
javascript:;

Job Announcement Apply Online

Once youbve | ocated a job you are interested
How to Apply instructions, click the Apply Online button.

-4 SearchJobs - My Account 4 Info Center
® Search Jobs
USAJOBS [what: (keywords) | [Where: (city, state or zip codd °

"WORKINGW FOR AMERICA" Erowse Jobs » Advanced/International Search >

+ Back to Search Results | OVERVIEW | DUTIES | QUALIFICATIONS & EVALUATIONS | BENEFITS & OTHERINFO | HOW TO APPLY "|

DCAA. DEFENSECONTRACTAUDITAGENCY

www.dcaa.mil/careercenter

|Go to section of this Job: [V]

Apply Online w_

Job Title: AUDITOR (CONTRACT AUDIT)

Department: Department Of Defense Print Preview )
Agency: Defense Contract Audit Agency Sa Job
Job Announcement Number: PH-RS-170287
SALARY RANGE: 38,790.00 - 50,431.00 USD /year Share Job  »
OPEN PERIOD: iﬂéﬂrstazv,g,&;g?gt 29, 2009 to Saturday, send Mail to:

! Philadelphia Services Branch
SERIES & GRADE: G5-0511-07 Us Office of Personnel Management
POSITION INFORMATION: Full TimeCareer/Career Conditional 600 Arch Street
PROMOTION POTENTIAL: 12 Eg'}fde'ph'a* PA 19106

) Multiple duty locations - click here for

DUTY LOCATIONS: more info

Questions about this job:
Philadelphia Services Branch
Phone: (215)861-3074

JOB SUMMARY: Email: philadelphia@opm.gov

DCAA auditors have the opportunity to provide a unigue service to
their country while gaining an unprecedented level of expertise. DCAA
provides accounting and financial advisory services for contracts and
subcontracts to the Department of Defense and other Federal
agencies. With DCAA, vou have the opportunity to audit large scale,
high visibility Defense contracts. An inclusive and employee-friendly
work environment, challenging assignments, specialized training, rapid

WHO MAY BE CONSIDERED: United States Citizens

Control Number: 1663558
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Select Resume and Attachment(s)

1 Search Jobs 4 My Account 4 Info Center

Search Jobs

Welcome Applicant! | Sign out

|'.-‘.'hat: (keywords)

USAJOBS

"WORKING

| |'u‘.'here: (city, state or zip cchi °

FOR AMERICA" Browse Jobs = Advanced/International Search >

Please Note: If you are resubmitting or updating a previous application you must re-submit all
required documents!

Apply Online to the following job:

Job Title: AUDITOR (CONTRACT AUDIT)
Agency: Defense Contract Audit Agency, Department Of Defense
Job Location: RADFORD, Virginia

Resume - Select one of your stored resumes to send:

Select
Auditor

Attachment(s) - Select one or more of your attachments to send:

Select
DD-214
SF-50

¥\ 1 certify, to the best of my knowledge and belief, all the information in and submitted by me with my
afghcation for employment is true, complete, and made in good faith, and that I have truthfully and accurately
represented my waork experience, knowledage, =skills, abilities and education (degrees, accomplishments, etec.). I
understand that the information provided may be investigated. I understand that misrepresenting my
experience or education, or providing false or fraudulent information in or with my application may be grounds
for not hiring me or for firing me after I begin work. I also understand that false or fraudulent statements may

be punishable by fine or imprisonment (18 U.5.C. 1001).

Application Process

February 2010

After you click Apply Online,
you will have the option to
select a Resume and any
supporting documents
(attachments) to be linked to
your application.

Please Note: If you are
updating a previously submitted
application, you must re-submit
your Resume and all applicable
supporting documents.

After you click Apply for this
position now!, USAJOBS will
redirect you to Application
Manager.



https://my.usajobs.gov/apply/applystart.aspx?cpdf=dd10&jobid=83070065&redirect=http://jobsearch.usajobs.gov/search.aspx?q=auditor&where=virginia&brd=3876&vw=b&fedemp=y&fedpub=y
https://my.usajobs.gov/Logout.aspx
http://www.usajobs.gov/
http://jobsearch.usajobs.gov/browse.aspx
http://jobsearch.usajobs.gov/advanced.aspx
javascript:WebForm_DoPostBackWithOptions(new WebForm_PostBackOptions("MasterPage1:BodyContent:ApplyPageButtons:btnSubmit", "", true, "", "", false, true))
javascript:WebForm_DoPostBackWithOptions(new WebForm_PostBackOptions("MasterPage1:BodyContent:ApplyPageButtons:btnSubmit", "", true, "", "", false, true))
javascript:WebForm_DoPostBackWithOptions(new WebForm_PostBackOptions("MasterPage1:BodyContent:ApplyPageButtons:btnSubmit", "", true, "", "", false, true))
javascript:__doPostBack('MasterPage1$BodyContent$ApplyPageButtons$btnCancel','')
javascript:__doPostBack('MasterPage1$BodyContent$ApplyPageButtons$btnCancel','')
javascript:__doPostBack('MasterPage1$BodyContent$ApplyPageButtons$btnCancel','')

Transition to USA Staffing®\pplication Manager

USAJOBS

Application Manager is a separate Federal
One moment please... System from USAJO BS . It iS used by many
We are now bringing you to the system used by the Federal agenCieS to COIIeCt Onllne

Defense Contract Audit Agency

to complete your application process. You will be returned to USAJOBS upon completion. applicatlons and assessment information for
Your browser should automatically take you there in about 5 seconds, or... SpeCIfIC pOSItlonS 0

Take me there now »

(Pt OTRNAg €l

Welcome to USA Staffing® Application Manager!

If you have already created an Application Manager account, please log in on the next page.

[fthis is the first time LUSAJOBS has sent you to Application Manager, to continue the job application process, vou will need to
create an account.

Application Manager, htps:iApplicationManager.gaoy, is a completely separate system that some agencies use to collect
applications online; it is not a part of httpfwww USAIOBS . gov. This means you need a separate account with Application
Manager to continue the online application process. In Application Manager you will answer detailed job-specific questions that
o beyond what you have done in LISAJOBS, and you can attach documents to your application package, including your
USAJIOBS résumeé. See the Application Manager Quick Start Guide for an oveniew.
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https://applicationmanager.gov/
http://www.usajobs.gov/
http://eshelp.opm.gov/RoboApi.asp?project=AppMan001&context=21
https://applicationmanager.gov/Login.aspx?VacancyID=207966
https://applicationmanager.gov/
http://www.usajobs.gov/
http://eshelp.opm.gov/RoboApi.asp?project=AppMan001&context=21

Application Manager

With Application Manager you can:

A Work on, submit, and track your application packages.

A Check the status of each application package (e.g., not submitted,
complete, incomplete)

AUse the Application Package Checkl i s
requirements.

A View and print your Assessment Questionnaire responses and any of the
documents submitted with an application.

A Select and re-use documents submitted for previous applications in any
new application.

A Review any correspondence sent to you by hiring agencies.

A Review and update your personal information at any time.

Application Process A February 2010




Application Manager

If you have an
Application Manager

,E;E.J_plication“Manqger

account, you can log Welcome to USA Staffing® Application Manager
in by entering your 4 )
User Name and Existing Account? Log In Here:

. . Application W [ fficial U.S.
PaSSWOI‘d or |f yOU 2EELTUE G%ﬂé?r?rhﬂennt Sa:;gsrg.l‘?’oaunaﬂre“?alﬁthnrizedto use

2 2 : it subject to T d Conditions.
dondt already havean Unatthorized use ofthis system of s
account yOU can information could resultin criminal prosecution.
Create one. Forgot User Mame or Password Problems Logging In?
After you first access \ /
Application Manager
-~ ™y

from USAJOBS, your Create an Account:

accounts will become
linked and you will not
be required to login to

Create one now — It's fast, convenient and easy to use all these Application Manager features!

Check out our Quick Start Guide.

Create an Account

Application Manager L )
when redirected from Instructions on how to apply for a job without using Application Manaager
USAJOBS.

L o
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https://applicationmanager.gov/Login.aspx?VacancyID=207966
http://eshelp.opm.gov/RoboApi.asp?project=AppMan001&context=2
javascript:__doPostBack('ctl00$cphMain$hlRecover','')
http://eshelp.opm.gov/RoboApi.asp?project=AppMan001&context=26
http://eshelp.opm.gov/RoboApi.asp?project=AppMan001&context=23
http://eshelp.opm.gov/RoboApi.asp?project=AppMan001&context=21
http://eshelp.opm.gov/RoboApi.asp?project=AppMan001&context=4

Create an Application Manager Account

Follow the screen
prompts to create an
Application Manager
account. Before you
create an account, it is
important to verify that
you donot al
one on file.

Enter your email
address to check if you
have an account.
Once youdve
no accounts are found,
click 1 6m do
for accounts to
proceed.

Important Links

Create an Account

ey

re aBeddv¥ed thatnmyanevaccgunt can be created for each email address. Be sure the email account you use is
only accessible by you and the email account is properly secured.

Before you create an account, it is important to verify that you do not already have one on file. Creating a duplicate
account will keep you from completing the application process at a further step.

Please enter your email address. You will be able to check multiple addresses.

Email: [ Check for account ]

V € Indacchuntls) @nd@r applicantnthree@opm.gov

[ I'm done checking for accounts J

ne checking

This is a U.S. Government System.
Full Terms and Conditions

Application Proc

ess A February 2010



https://applicationmanager.gov/LoginCreate.aspx?VacancyID=207966
http://eshelp.opm.gov/RoboApi.asp?project=AppMan001&context=2

Application Manager

The first time you access Application Manager

Application Manager, you

WI” be reqUIred to enter Biegraphic Information Job Title: AUDITOR (CONTRACT AUDIT) User: applicaninthree

your Social Security Ellgibility Information Announcement Number: PH-RCS-207956 USAJOBS Control Number: 1563560
Other Information

Number and your Full Assessment Questionnaire Applicant Name: APPLICANT N THREE

Important Links Help

¥ Vacancy ID: 207966

Name. It is extremely el S o]

important that you enter Section ¥

this information accurately ::Z::Z:: ( Social Security Number |
and that it matches the Section § Dsiole Lo oo ol

information provided in cectons

Retype Social Security Mumber

USAJOBS Relsze Documents

Upload Documents

Submit My Answers

If you dO nOt enter the ViewiPrint My Answers 5 "
correct SSN, it will affect "F'“:"Nem
your consideration for this
and future applications. Hiddle Iniial
Last Mame

[ MNext ] l Save ]

Application Process A February 2010




Biographic Datag Eligibility Information

The Biographic Data will be pre-populated with the information you entered
in your USAJOBS account. You may need to complete a few more
informational pages before you begin your Assessment Questionnaire.

The menu on the left tracks your progress as you complete the application.

Application Manager

Vacancy ID: 207966

Biographic Information

Eligikility Information

Other Information

Assessment Questionnaire

Section 1

Section 2

Section 3

Section 4

Section 5

Section &

Section 7

Section &

Relse Documents

Upload Documents

Submit My Answers

ViewiPrint My Answers

Application Process

Job Title: AUDITOR (CONTRACT AUDIT) User: applicantnthree
Anmouncement Number: PH-RCS-207966 USAJOBS Control Number: 1663560

Applicant Name: APPLICANT N THREE

[hex | (o= ]

i R’

Biographic Data

All biographic information is required, except for your telephone number
and the contact time.

Address
1800 E St NW

A February 2010




Assessment Questionnaire

Application Manager

The Assessment :
Questionnaire is divided into - e 207568

. Biographic Information Job Title: AUDITOR (CONTRACT AUDIT) User: applicantnthree
sections. Eligibility Information Announcement Number: PH-RCS-207966 USAJOBS Control Number: 1663560

Other Information )
Assessment Questionnaire Applicant Name: APPLICANT N THREE Change Name

H Section 1
The assessment questions

Section 2 ’Previous ] [ Next ] ’ Save ]

are job specific and change section 3
. Section 4 / B
for eaCh JOb annou ncement T ) section s Section 5§ Total Questions in this Assessment: 8
.. Section 6 5. Think about an example that best represents your experience and capability in the area of

and pOSItIOﬂ . section 7 Interpersonal Skills. For the following set of activities requiring Interpersonal Skills, choose

section & the OMNE example that best corresponds to the type of activity represented by your own

ection

personal example.

Relse Documents O A Promote working relationships with key individuals or groups to discuss results,

Upload Documents problems, plans, suggestions, terms or conditions.
Submit My Answers

) B Establish and maintain ongoing working relationships with external groups andfor
View/Print My Answers key individuals to gain their cooperation and acceptance of studies, findings,
recommendations, etc.

¢ Collaborate with others or waork on teams to accomplish woark-related activities.

Marrative
Please provide a brief narrative description of your experience performing the type of wark
described in number 5.

revem] [vex] [G=e]

Application Process A February 2010




ReUse Documents

The upper table displays
the USAJOBS documents
for this application. The
status will be Awaiting
Retrieval from USAJOBS.
Once you submit your
application, the system
will retrieve the
documents.

Once you have uploaded
documents directly into
Application Manager
(explained in the next
page), these documents
will be available for re-use
in a table located on the
lower part of this same
screen.

Applicati on

¥ Vacancy ID: 207966

Application Manager

Biographic Information

Eligibility Information

Other Information

Assessment Questionnaire

Important Links @ Help @ Logout

Job Title: AUDITOR (CONTRACT AUDIT)
Announcement Number: PH-RCS-207966  USAJOBS Control Number: 1663560

Applicant Name: APPLICANT N THREE

User: applicantnthree

Section 1

Section 2 Previous

Section 3

section ReUse Documents

Section 5

Section 6 Documents in Application Package for Vacancy:207966

Section § Qualifications ~ 2/16/2010 5:16:35 PM  USAJOBS Avaiting Retrieval from USAJOBS 5F-50 DOD
Relse Documents Resume 2/16/2010 5:16:35 PM  USAJOBS Avaiting Retrieval from USAJOBS Auditar

Upload Documents

Submit My Answers

View/Print My Answers

Process

A February

You do not have any documents available far re-use. Click Nextto confinue.

2010




Upload Documents

This section allows you to
upload documents that
may not be in your
USAJOBS account.

Select a document type,
browse, and attach the
document. The system will
confirm the upload was
successful and the
document will be placed in
the Documents On File
table.

Documents uploaded in
this area will be available
in the ReUse Documents
section (previous slide) for
any future applications.

Applicati on

Application Manager

Vacancy ID: 207966

Biographic Information

Job Title: AUDITOR (CONTRACT AUDIT)

Eligibility Information

Other Information

Assessment Questionnaire

Section 1

User: applicaninthree

Announcement Number: PH-RCS-207966 USAJOBS Control Number: 1663560

Applicant Name: APPLICANT N THREE

Section 2

Section 3

Section 4

Section &

Section 6

Section 7

Section 8

Rellse Documents

Upload Documents

Submit My Answers

View/Print My Answers

Process A

February

Previous Next

Upload Documents
1. Select Document Type:

t20. :tltlgzhirowse to locate a file and click "Open C\Docurments and Sett

3. Click "Upload™

Uploaded Documents mave from Received-Pending Virus Scan to Processed within 1 hour.

Miscellaneous ¥

Faxed Documents may take 2-3 days to appear as Processed.

Documents On File

Qualifications 2/16/2010 5:16:35 PM USAJOBS Awaiting Retrieval from USAJCBS SF-50 DOD
Resume 2/18/2010 3:16:35 PM USAJOBS Awaiting Retrieval from USAJOBS Auditor
Understanding This Table:

Documents on the table above with a Status of Processed have been successfully received and attached to your application: no
further action on them is required. Uploaded Documents move from Received-Pending Virus Scan to Processed within 1 hour.
Faxed documents may take 2-3 days to appear as Processed. USAJOBS porifolio documents are retrieved after you press the
"Submit My Answers” button. Please allow 6-8 hours for USAJOBS portfolio documents to be retrieved from USJAOBS. [fwe are
unahle to retrieve portfolio documents, you will be notified at the email address in your Application Manager profile.

2010




Upload Documents

This section provides a Fax
Cover Page for documents
you are unable to upload.

This fax cover page is pre-
populated with the information
required for the fax to be
processed for this specific
vacancy. The fax number is
provided in the How to Apply
section of the announcement.

It is important to remember
that faxed documents must
have this cover page with the
correct information filled in, or
your documents cannot be
associated with this
application.

Application Process

Upload Documents

1. Select Document Type: Miscellaneous ™
i'ED. g:llgghlarnwse to locate a file and click "Cpen C\Documents and Sett

3. Click "Upload™

Uploaded Documents maove from Received-Pending Virus Scan to Processed within 1 hour.

Faxed Documents may take 2-2 days to appear as Processed.

Documents On File

Qualifications 2/168/2010 5:16:35 PM  USAJOBS Awaiting Retrieval from USAIOBS SF-50 DOD
Resume 2/16/2010 5:16:35 PM  USAJOBS Awaiting Retrieval from USAIDBS Auditor
Understanding This Table:

Documents on the table above with a Status of Processed have been successfully received and attached to your application; no
further action on them is required. Uploaded Documents move from Received-Pending Virus Scan to Processed within 1 hour.
Faxed documents may take 2-3 days to appear as Frocessed. USAJOBS portfolio documents are retrieved after you press the
“Submit My Answers” hutton. Please allow 6-8 hours for USAJOBS portfolio documents to be retrieved from USJAQBS. [fwe are
unable ta retrieve porffolio documents, you will be notified atthe email address in your Application Manager profile.

Document Upload and Faxing Tips:

» The "How to apply” section or tab in the Job Announcement containg a list of the required supporting documents for this

position.
« Forimportant details about Document Uploading and Faxing, click Help [Then, if you need a Fax Cover Page, click here.

Frevious Mext %
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Submit My Answers

Application Manager

Once.all required : Logout
guestions have been Vacancy ID: 207966

Completed, you will be Biographic Information Job Title: AUDITOR (CONTRACT AUDIT) User: applicantnthree
. . Eligibility Information . .
Announcement Number: FH-RCS-207966 USAJOBS Control Number: 1663560
able to click the Submit e ot _ e
My AI’ISWGI‘S button tO Assessment Questionnaire Applicant Name: APPLICANT N THREE _C ange Name
. . . Section 1
submit your application. Section _
section 3 Submit My Answers
YO u m USt Sel eCt - In order for your answers to be processed and for you to be considered for the position, you must
. Section 4 click the Submit My Answers button below.
Submit My Answers section 5
. . Section & After you click Submit My Answers, provide any required Supporting Documents and be sure the
or yo u r ap pI | Ca‘“ O n section? Application Package Status page shows all steps are complete.
will not be received. section 3 Ready t
Relse Documents eady 10 Mot dy?
Submit? otready:
Upload Documents :
: Submit My Answers Submit My Answere | Yourwaork so far has been saved but not Submitted. You can
If you have Sklpped any View/Print My Answers [ — Y [} return here to Submit it when you are ready.
of the required sections, _, ,_
you WI” recelve a - - * Work on this Application Package some more. Use the
A Mavigation Box in the upper left to go to the part you want to
Warnlng tO gO baCk and wark an or review.
1 + Work on a different Application Package. Go to
Complete any mISSGd Application Manager Main.
section before you can
1 + Leave Application Manager
submit your answers.
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Confirmation Message

Once you click the Submit " * “Application Manager _ _
My Answers button, you will

. . " | Vacancy ID: 207966
receive an on-line —

confirmation message. Upload Documents

View/Print My Answers Confirmation of your Submission to USA Staffing® Application Manager

SmeIttlﬂg yOUI’ S Thank you for submitting your answers for the job announcement as detailed below. Your submission

. . has been received and processed. You may wish to print this page for your records.
questionnaire responses

Remember, submitting your answers may not complete your application package. Many job

announcements also require the submission of supporting documents such as a resume, transcripts
may nOt Complete your and Veterans' Preference documentation, if appropriate. To ensure you receive consideration for this
app|lcatI0n It |S Important pasition, read and follow the instructions in the announcement carefully.
H Ifyou have questions concerning this position or the application process, please contactthe person
that yOU reV|eW the HOW tO identified in the job announcement.
Apply section of the vacancy Submission Details
announcement to ensure you Job Title: AUDITOR (CONTRACT AUDIT)
H Job Announcement Mumber: PH-RCS-207966
comply with all the
p y Yacancy Identification Mumber (VIN). 207966
reqUII’ementS fO[’ your USAJOBS Contral Number: 1663560
. . H Submission Date and Time: 2M17/2010 9:42:27 AM
application to be considered i APPLIGAT N THREE
as Complete Application Manager User Mame: applicantnthree
After you have logged out of Application Manager, if you would like to return later to check the status of this
You may |Og out or return to or any other LUSA Staffing® application, access the URL below.
hitps:MApplicationManager.gov

USAJOBS at this point.
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https://www.applicationmanager.gov/Application.aspx?VIN=207966
https://www.applicationmanager.gov/Application.aspx?VIN=207966
https://www.applicationmanager.gov/Application.aspx?VIN=207966
https://www.applicationmanager.gov/Application.aspx?VIN=207966

USAJOBE&Application Status

The Application Status Area of your USAJOBS account serves as the main source of information for
the status of your online applications. You may use the more information link located under the
Application Status column to learn more about the status of your application or view correspondence
sent to you by the hiring agency. This link takes you directly into the Details Tab of Application
Manager for the selected Application Package.

4 Search Jobs - My Account < Info Center Welcome Applicant! | Sign out
USAJOBS
My Account = Highlights from USAJOBS
Applicant Three N
Current Goal: 1
i Looking for an internship, entry level job, or just want to explore the 3 ¥ " -
2 e porslses e e govrmert o the ety Yung pcri] «| Application Status ~
From here you can find information on Governi twide hiring progr:
students, entry level employment upon gradutation, and additional
opportunities including apprenticeships, cooperatives, fellowships, g
internships, and scholarships.
USAIOBS
Y saved Jobs « I".'t'al. Job L_E|st_ Application Uploaded
Application Job Summary Application
Status Status Document
™ R " Saved Documents « Date Update Stat
2\ Resumes a atus
e %7 Application Status ~ ; ; . . .
32 Job Search Agents « [ aee 2/16/2010 AUDITOR (CONTRACT Active 2/19/2010 Application Uploaded &
Ap;‘l‘iit:i:tlinn Job Summary Job Applfiat:sattinnl GECTEIL b M'I' Received Retrieved
status e status @ 0 Defense Contract maore
2/16/2010 AUDITOR (CONTRACT Active 2/15/2010  Appl V] Audit _J:‘c.gEI'Il:'f Jab information...
AUDIT) Re: £ -_—
Announcement
: e Mumber: PH-RCS-
Pay Plan: GS-0511/09 207966
Location: US-VA-
RADFORD PE'!,I" Flan: GS'DE].]..-"DQ
otification Location: US-WVA-
RADFORD
Site Map ol B len
USAJOBS is the Federal G Federal jobs and emplayment infarmation. N Dt|f| I:at| an 5 ett| nags
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Detalls Page

From the Details Page you can:

AView the Job Announcement
AChange your Answers*

AAdd Documents*

AUpdate Biographic Information
AView/Print Your Answers

AReview Status of your Assessment
and Documents.

AView Messages sent by Hiring
Agency

AView Application Package History

* Changing and resubmitting Answers
or adding documents is permitted
during the open period only. Once the
announcement is closed these
features are no longer available.

Process

Applicati on

A

\ ) )
Application Manager
\pplication Manag

user. applicantnthree

A \
Application Package Status: Complete

Job Title: AUDITOR (CONTRACT AUDIT)

Vacancy Identification Number: 207966 Closing Date: Saturday, August 28, 2010
Announcement Number: PH-RC5-207966 Contact: Philadelphia Services Branch - (2151861-3074
USAJOBS Control Number: 1563560 View Announcement

Applicant: APPLICANT N THREE

Change My Answers ] [ Add Documents ] [ Update Biographic Information ] ’ View/Print My Answers

Most information below pertains to the most recent version of your Application Package. (Explain This.)

| DDetails | Checklist

Assessments

Complete Assessment Questionnaire

Documents
* Security Alert: Protect your privacy

Date

02/16/2010

Processed GQualifications USAIOBS 05:16 PM SF-50 DOD
02/16/2010
Wiew Processed Resume USAIOBS 05:16 PM Auditar
i : 02/17/2010
View Processed Miscellansous Upload 03:28 AM SF-50.pdf

Messages

Acknowledgement Letter 2/17/2010 9:44:07 AM

Application Package History

Miew Complete 2/17/2010 9142127 AM

February 2010




Checklist Page

The Checklist Tab allows you to perform the same functions as the Details Tab. Also it offers
a simple view of the status of your Assessment Questionnaire and any Required documents.
| f the document Status indicates fNot

Recei ve
Required, your Application Package Status will indicate: Incomplete.
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