Instructions for Printing In DCPDS Using Ghostview

1.  To print an RPA, open the RPA
2. Click on the Printer icon on the toolbar

3. Click in the white area next to “Printer”
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4.  Another screen will pop up with the list of printers
5. Click on the first printer name in the list that says “0-Default”

6. Click the <OK> button
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7.  The printer name of “0-Default” should be showing as the Printer Name now.
8. Click on the <OK> button
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9.  You should see a message screen like the one below.  This tells you the print job has been submitted.  Click the <OK> button
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10.   Click on the word “View” above the toolbar
11.  Choose “Requests”
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12.  Click on the <Find> button
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13. The top line on the next screen below represents the most recent print request you made and will be highlighted automatically.  If you want to print an older print request, then you will need to click on the line of the print request you want to highlight that line.  

14.   Once the line is highlighted for the print request you want, click on the <View Output> button
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15.   Click on the <Open> button
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16.  When this next screen comes up click on the <Ok> button
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17.    Your RPA should now be up on your screen.  Click on the printer icon on the toolbar.
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18.  The name of your default printer will be listed next to the “Name” field.  If you are connected to any network printers, you can click on the drop down menu in the printer name field and choose a different printer.

19.  When you are finished choosing a printer, click on the <OK> button and the RPA will be printed on the printer you specified.
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